Time to Register All Students for the 2017-18 School Year- using Registar
4-13-2017

Dear Parents/Guardians:
This letter contains important information for registering your student in Santiam Elementary School and/or
Santiam Junior/Senior High School for the 2017-18 school year. This is a great step for us moving toward an
enrollment process that allows flexibility for parents and reduces paper. This spring, we will open enrollment
for the 2017-18 school year with this new Registar program.
For parents enrolling elementary students, this online process will complete your registration for next school
year, yet middle and high school students will also need to pre-register this spring and finalize registration in
the fall to register for classes, sign up for sports and pay fees. Ultimately, we hope to add more online parent
features for convenience, so this is our first step toward that goal.
To start the login process, you will need your Parent Internet Viewer (PIV) code from your school office. If you
have one, that will log you into the registration system. If you do not have one, please contact your child’s
school office to get the code. Elementary students will be bringing these codes home today and please contact
SJSHS if you need your code or password reset.
Due to the timing of this registration process, all parents are welcome to stop by Santiam Elementary School
library to get support with the online registration. Staff from both buildings will be available for assistance.
The times to get support are:
•
•

Tuesday, April 18 from 3:30-8:00 pm
Thursday, April 20 from 3:30-8:00 pm

Again, this can be done anywhere you have internet capabilities and if you have a PIV code. You are welcome
to do it on your own or come into the school at the times above to get help.
Please follow the link below to begin the enrollment process:

https://santiamcanyon.registar.lblesd.k12.or.us/en-us/home.aspx
All students must register this spring. Again, it can be done independently online or with help at the
elementary school on the dates listed above. Thank you for your support during this transition!

Sincerely,
Todd Miller
Superintendent

Click the First Time User Button and the following page will appear:
Enter your email address on the top line, then you will need to re-enter it on the second line to
confirm that. Create a password and confirm your password. The PIV username will be on
the sheet of paper that was given to you when you arrived. This is the same username that
you enter to view your student’s grades. If you wish to view the questions in Spanish pick that
language from the drop down menu. Then click register. (you will receive an email notification with your
user name and password)

Now you will see a dashboard with your students listed and you may now start a re-enrollment

As you are going through the re-enrollment pages, most of your information should already be
filled in. You just need to verify that information and or make changes as necessary. There
are some required fields and those will have an * next to them.
Once you have verified the first page there is a
button on the bottom right
hand corner. If you can’t see it just move the scroll bar to the right until you find it. If you
forget to enter a required field, you cannot move onto the next page until those fields have
been filled in. You will get a red error message at the top of the page

Make the corrections and move on to the next page. IF you forgot something on a previous
page you can click the back button (on the bottom left) to get to the page you need to correct.
Make the corrections and hit the
When you get to the lives with contacts there are two questions:
- Is parent allowed contact? This is just asking if this parent is allowed to pick up the
student from school, or be contacted in the event of an emergency.
- Student lives with this parent? This is just confirming that this contact lives with the
student.
The health history page lets you list needs or concerns that your child may have. It also
requires a Physician/Clinic and Dentist name. If you do not have any of those, just type in
NONE in the space.
The District would like you to provide two non-lives with contacts. These contacts don’t have
to live near the student and can even be located in another state.
Next is the consent page. You can choose the call order on this page. Call order refers to who
you want called 1st, 2nd, 3rd, and so on in the case of an emergency.
There are also consents that the district wants to make sure you are aware of.

If your student is an athlete, you must allow the district to publish his/her name on all rosters,
etc. These follow OSAA rules and guideline.
The next page is the Release page and the district wants you to read over these questions and
answer as you see fit. Please note that if there is a restraining order in effect to protect your
student, please provide the district a copy of that order.
The very last page is the digital signature page. Please make sure all of the information on the
previous pages is complete and accurate. After you sign off on this registration, you will not
be able to log back in and review or make changes to the registration.
Thank you for using the online registration process. We would like to hear any feedback you
have regarding this process. Please email your school office.

